U.S. FILENAMING EXAMPLES

Organized According to Archive Folder Structure
(main folders in bold underline, sub-folders in bold, filenames normal,
explanations in italics, notations at end)

978-0-679-00000-0#01

(generic sample for title with no author or ISBN)

Binding End

Quark
Auth_9780679000000_die_all_r1.qxp

Auth_9780679000000_ep_all_r1.gxp
Auth_9780679000000_pob_all_r1.qxp

QuarkXT

binding die quark mechanical
end papers mechanical
preprinted case mechanical

filenaming standards do not apply to QuarkXT

Live Art

Auth_9780679000000_die_L01_r1.eps binding die logo 1 1
Auth_9780679000000_die_L02_r1.eps binding die logo 2 1
Auth_9780679000000_die_a01_r1.tif 7 piece of binding die art

Fonts

BindingEnd_Fonts
Jacket_Fonts
Insert_Fonts
Interior_Fonts

filenaming standards do not apply to font files
filenaming standards do not apply to font files
filenaming standards do not apply to font files
filenaming standards do not apply to font files

Interior

Insert
Live_ Art 2
0001_ Auth_9780679000000_ins_r1.tif 7 piece of interior insert art
9999 Auth_9780679000000_ins_r1.tif /ast possible piece of interior insert art
101a_ Auth_9780679000000_ins_r1.tif art may have letters at end of the sequence number

Quark 3
Auth_9780679000000_ins_all_r1.qxp

Auth_9780679000000_ins_01_r1.qxp

Auth_9780679000000_ins_02_r1.qxp
QuarkXT

1 piece insert mechanical
1 piece of 2 piece insert mechanical
2" piece of 2 piece insert mechanical

new filenaming standards do not apply to QuarkXT

Live Art 2
0001_ Auth_9780679000000_art_r1.tif 7 piece of interior art, flattened version
0001_ Auth_9780679000000_art_r1.ai 7 piece of interior art, layered version
9999 Auth_9780679000000_art_r1.eps /ast possible piece of interior art
101a_ Auth_9780679000000_ins_r1.tif art may have letters at end of the sequence number
001_Auth_9780679000000_aup_r1.psd 7st author photo from interior 4
001_ Auth_9780679000000_Lgo_r1.eps 7 logo from interior 1

Quark 5
Auth_9780679000000_2p_all_r1.qxp

Auth_9780679000000_2p_fm_r1.qxp
Auth_9780679000000_2p_fm1_r1.qxp
Auth_9780679000000_2p_fm2_r1.qxp
Auth_9780679000000_2p_c01_r1.gxp
Auth_9780679000000_2p_02_r1.qxp
Auth_9780679000000_2p_cts_r1.indd
Auth_9780679000000_2p_ack_r1.indd
Auth_9780679000000_2p_bm_r1.qxp
Auth_9780679000000_2p_bm1_r1.qxp
Auth_9780679000000_2p_bm2_r1.qxp
Auth_9780679000000_2p_app_r1.qxp
Auth_9780679000000_2p_nts_r1.qxp
Auth_9780679000000_2p_bib_r1.qxp
Auth_9780679000000_2p_tcx_r1.qxp
QuarkXT

Jacket 7

Live_Art
Auth_9780679000000_jkt_a001_r1.tif
Auth_9780679000000_jkt_a999_r1.tif
Auth_9780679000000_jkt_ap1_r1.psd
Auth_9780679000000_jkt_L001_r1.eps
Auth_9780679000000_jkt_ean_r1.eps
Auth_9780679000000_jkt_upc_r1.eps
Auth_9780679000000_jkt_rp1_r1.tif
Auth_9780679000000_jkt_m01_r1.tif

Quark
Auth_9780679000000_jkt_all_r1.qxp
Auth_9780679000000_flp_all_r1.qxp
Auth_9780679000000_cvr_all_r1.qxp
Auth_9780679000000_jkt_ccx_r1.qxp
Auth_9780679000000_cvr_01_r1.gxp
Auth_9780679000000_cvr_02_r1.qxp
QuarkXT

WIP

Auth_9780679000000_jkt_a01_r1.psd

PDF Docs 8

Auth_9780679000000_2p_all_r1.pdf

Auth_9780679000000_2p_fm_r1.pdf

Auth_9780679000000_2p_fm1_r1.pdf
Auth_9780679000000_2p_fm2_r1.pdf
Auth_98780679000000_2p_c01_r1.pdf

mechanical of entire book interior, including ALL fm & bm

mechanical of entire front matter

front matter mechanical, 1* part (perhaps cts & ack)
front matter mechanical, 2° part (perhaps frw & itr)
chapter one mechanical

2" piece of sequentially numbered interior mechanicals 6
table of contents mechanical

acknowledgements mechanical

mechanical of entire back matter

back matter mechanical, 1* part (perhaps epl & app)
back matter mechanical, 2" part (perhaps bib & ind)
appendix mechanical

notes mechanical

bibliography mechanical

text corrections not included in original Quark layouts
filenaming standards do not apply to QuarkXT

1st piece of jacket art, flattened version
last possible piece of jacket art

1* author photo on jacket 4

¥ logo on jacket 1

EAN bar code

UPC bar code

1* reader photo from jacket

¥ map from jacket

Jjacket Quark mechanical (w/flaps)

flap Quark mechanical

cover Quark mechanical (without flaps)

Jacket corrections not included in original Quark mechanical
1 piece of multi-part Quark cover mechanical

2" piece of multi-part Quark cover mechanical

filenaming standards do not apply to QuarkXT

1st piece of jacket art, layered version

PDF of entire book interior, including fm, bm & insert

PDF of entire front matter

PDF of front matter, 1 part (perhaps cts & ack)
PDF of front matter, 2" part (perhaps frw & itr)
PDF of chapter one

Auth_9780679000000_2p 02 ri.pdf  POF of 2¢ piece of sequentially numbered interior 8

Auth_9780679000000_2p_cts_r1.pdf  PDF of table of contents
Auth_9780679000000_2p_prf_r1.pdf  PDF of preface
Auth_9780679000000_2p_bm_r1.pdf  PDF of entire back matter

Auth_9780679000000_2p_bm1_r1.pdf  PDF of back matter, 1 part (perhaps epl & app)
Auth_9780679000000_2p_bm2_r1.pdf  PDF of back matter, 2" part (perhaps bib & ind)

Auth_9780679000000_2p_app_r1.pdf  PDF of appendix
Auth_9780679000000_2p_nts_r1.pdf  PDF of notes
Auth_9780679000000_ins_all_r1.pdf  PDF of 1 piece insert

Auth_9780679000000_ins_01_r1.pdf

Auth_9780679000000_ins_02_r1.pdf

Specs®
Auth_9780679000000_spc_sap_r1.doc  SAP network information
Auth_9780679000000_spc_acl_r1.pdf  Archive Checklist pdf
Auth_9780679000000_spc_nts_r1.rtf  Archive Notes text document
Auth_9780679000000_spc_log_r1.doc  Art Log file (if available)

zlmprint (SHOULD be filled out to reflect job’s Imprint)

Empty reference folder. “Imprint” is replaced by the title’s imprint, leaving the z at the
beginning for sorting purposes.

zTitle (SHOULD be filled out to reflect job’s Title)

Empty reference folder. “Title” is replaced by the books’s title, leaving the z at the
beginning for sorting purposes.

NOTES

1. When naming logos, use an upper case L. If a lowercase | is used, it can be confused with the number 1. Additionally,
when logos appear in the interior of a book, element 3 should use Lgo and element 4 should use a sequence number
(001, 002, 003, etcetera). When logos are used on the exterior of a book (jacket, binding die, slipcases, etc), element 3
should relate to the part of the book (jkt, cvr, die, slc, etcetera) and element 4 should be a sequence number beginning
with the letter L (LO1, L02, L03, etcetera). It is strongly suggested that Logos be in EPS format.

PDF of 1 part of 2 piece insert
PDF of 2 piece of 2 piece insert

2. For Interior and Interior Insert Artwork, you may move element 4 to the beginning of the filename. You may use a
letter after the number.

3. The Interior Insert Quark Mechanicals are always placed within the Interior/Insert folder, NEVER in the Interior/ Quark
folder.

4. When identifying author photos used in the interior of a book, element 3 should use aup and element 4 should use a
sequence number (001, 002, 003, etcetera). When author photos are used on the exterior of a hook (jacket, slipcases,
etc), element 3 should relate to the part of the hook (jkt, cvr, slc, etcetera) and element 4 should be a sequence
number beginning with the letters ap(ap1, ap2, ap3, etcetera).

5. Interior files (with the exception of Insert files) are always identified in element 3 by the designator #p, with #
equaling the pass number of the files. For the purpose of these examples, it is shown as 2p, signifying that this book
was in its 2" pass at the time of printing. If the pass number is unknown, then use xp to indicate this. Otherwise, this
designator begins as 1p, and is increased by one number as a new pass is begun. NEVER USE ANY OTHER
DESIGNATOR FOR INTERIOR FILES (like int or txt). Interior files may be created with either Quark or InDesign.

6. Begin with 001 and work upwards to sequence the files.
7. For Jacket materials, it is acceptable to use either jkt or cvr in element 3.

8. PDF filenames MUST match the pass numbers of the Interior Quark docs. The PDFs should either be in sections
matching the Quark sections or preferably one concatenated “all” file.

9. As of 3/12/01, it is now required that all spec file auths contain the Revision Identifier (_r#)
Revised February 14 2006




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




